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Il CIRCULARY/

_ln mntir'llualiun to this office Circular No, MeECL/ICA/GA/51/2023/8 daled 11# April, 2023, and to
8cquire necessary information/details of the employees of MeECL and Its subsidiaries, viz. MePGCL, MePDCL &
MePTCL, with regard to the implementation of the Enterprise Resource Planning (ERP) System, the format is hereby
modified accordingly.

| Cu”,m.mr.‘g Officers are therefore requested to furnish the details of each regular employee under
their respective jurisdiction as per the modified format enclosed at Annexure-l and for ContractualCasual
Employees in Annexure-ll,

The information is to be submitied lo official Emall ID corpaffairsmeecl.ds@gmail.com within a
peniod of 30 (thirty) days, from the date of issue of this Circular.

Sd/-
(D. Hynniewta, MCS)
Director (Corporate Affairs)
Memo No. MeECLICA/GA/51/2023/11(a) Dated. 19" April, 2023
Copy to:
1. The P. A. o the Chairman-cum-Managing Director, MeECL, for kind information of the CMD.
2. The Director (Finance), MeECL, Shillong.
3. The Director (Distribution), MePDCL, Shillong.
4. The Director (Transmission), MePTCL, Shillong.
5. The Director (Generation), MePGCL, Shillong.
6. The Director, HRDC, MeECL, Umiam.
7. All Chief Engineers, MePGCL/MePDCL/MePTCL.
8. The Chief Accounts Officer, MeECL, Shillong.

9. The Company Secretary, MeECL, Shillong.

10. All Additional Chief Engineers, MePGCL/MePDCL/MePTCL.
11. All Deputy Chief Accounts Officers, MeECL

12. All Superintending Engineers, MePGCL/MePDCL/MePTCL.
13. The Chief Security-cum-Vigilance Officer, MeECL, Shillong.
14. The Public Relations Officer, MeECL, Shillong.

15. All Senior Accounts Officers, MeECL/MePTCL.

36 Al Executive Engineers, MePGCLMePDCLIMEPTCL.

17. The Executive Engineer, MIS, MePDCL, Shillgng. Kindly upload the same in the MeECL official website.
18. All Assistant Executive Engineers/Resident Engineers, MePGCL/MePDCL/MePTCL
19. The Medical Superintendent, MeECL, Shillong/Sumer.

20. All Headmasters/Headmistresses, MeECL School.

21. All Officers, MeECL, Corporate Affairs, Shillong.

22. Guard file.




ANNEXURE-I
REGULAR EMPLOYEES

:I. EMPLOYEE PERSONAL INFORMATION _____h_‘:t;[:—r;_ ADDRESS
Name of the Employee e L
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|§ Hi’“ Gender D;::; ' Board! Corporation D;'i;“m'.‘m Place of ::::' Staying in PRESENT ADDRESS PERMANENT ADDRESS
First Name | Middle Name | Last Name Services. Posting Quarters
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Employees Service History MLE“E
Leave Account ason
i Sployen le st Jan, 2023
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ey pay mention 1st, 2nd, Earned Leave [Half-Pay Leave | Jan, 2022till date.
3rd... )
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Entry Level Post
{Adhoc/Reqular)
Regularised (in case of
Adhoc)
Promoled 1o
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EMPLOYEE PERSONAL INFORMATION

ID Ne.

Name of the Employee

First Name |Middle Name |Last Name






