
 
 
 
 
 
 
 

Notice No  

ACE(MM)/Regist-Renewal/2025-26/01 

Dated 15th Dec 2025 

 

 

 
APPLICATION FOR REGISTRATION AS 

SULLPIER UNDER 

THE ADDITIONAL CHIEF ENGINEER (MM), 

MeECL, SHILLONG 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Affix Passport 

size Photo 
(Attested) 

FORM – 1 
APPLICATION FORM FOR REGISTRATION AS SULLPIER UNDER 

THE ADDITIONAL CHIEF ENGINEER (MM), MeECL, SHILLONG 

 

1. Registration Type: Fresh/Renewal/Upgradation/Recategorization                     …………………………. 
(Please tick any one of the above) 

2. Category of Supply: Large/ Small/Printing/Stationery/Billing & Stationery/Electronics items 
(Please tick the category of Supply as per your Qualification/Capability)        …………………………. 

3. Name of the Firm: ……………………………………………………………. 
(In block Letter) 

4. Full name of Proprietor ………………………………………… …………… 
(In block Letter) 

5. Date of Birth ………………………………………………………………….  

6. Nationality ……………………………. 

7. Complete address of the Firm: …………………………………………………….………. …..…… 

………………….……………………………………………………….………………….………….   

8. Complete address of the Proprietor: ……………………………….…………………………………. 

……………………………………………………….…………………………………………….…… 

9. Telephone No/Fax No/Mobile No: ………………………………………….………………….……. 

10. Whether registered with any other Government Department: ……………………...………………….  

If so, please give details with proof. ……………………………………………………………………  

11. Bank Solvency Certificate: 

I) Bank Account No & Name of the Bank: ………………………………………………………. …..                 
ii) Physical Worthiness Certificate to be issued by the Bank ……………………….… 

12. Are you a manufacture/dealer of any reputed Firm/ manufacture. ………………………………..…..            
Give details (Attested Certificate in A-4 size paper to be enclosed) …………………………………. 

13. GST Registration No and  

& Latest filing documents (documents to be enclosed): …………………………………………………….   

14.  Call Deposit/Fixed Deposit No., Bank & Account: …………………………………………………....                                                                               

……………………………………………………... 

15. Experience Certificates (attested wherever applicable) enclosed 

a)………………………………………………………………………………………………... 

b)………………………………………………………………………………………………... 

c)………………………………………………………………………………………………... 

d)………………………………………………………………………………………………... 

e)…………………………………………………………………………………………….….. 

f)…………………………………………………………………………………………………                

I, Smti/Shri ………………………………………………………….do hereby declare that the above 

information are true to the best of my knowledge. 

 N.B. Application containing incomplete/ wrong information shall be liable to be rejected. 

 
 
 
Signature of Applicant with Seal 

 



 

Application for Supplier Registration and Renewal 

Registration Process 

a. Validity of Registration/Renewal for Large/Small/ Printing/ 

Stationery/Billing & Stationery/Electronics items Supplier  – 2 Years 

b. Last Registration & Renewal Date    – November 2020 

c. Next Date for Renewal      – November 2025 

d. Validity of the Present Registration   - 31st Dec 2025 

 

1. Notification: No: ACE(MM)/Regist-Renewal/2025-26/01 Dated 15th Dec 2025 

2. Registration Category 

Electrical 

A. Large Scale (For Major Items Supply) 

B. Small Scale (For Minor Supply) 

Printing & Stationeries 

Billing Stationery 

Electronic Items 

3. Classification of Materials 

Major item – As per enclosed Annexure-1 (GTP, Drawing & Test Report) 

Minor item – As per enclosed Annexure-2 (Test Report Only) 

Printing & Stationery item – As per enclosed Annexure-3 

Billing Stationery item – As per enclosed Annexure-4 

Electronic Item – As per enclosed Annexure-5 

4. Application: Suppliers submit their applications with required documents including 

requisite fee & Security Deposit 

5. Fees Applicable:  

Application Fee: Rs 100/-(One hundred) in the form of Demand Draft / 

Banker’s cheque, pledged in favour of the “Principal Account of MeECL” Shillong. 

Registration Fee: Rs 10,000/- (For Large- & Small-Scale Category), Rs 5000/- (For 

Other Category) (Non-Refundable) 

Security Deposit: Rs 1,00,000/- (For ST/SC/OBC) & Rs 2,00,000/- for General 

Applicant (Refundable on withdrawal of Registration) 

6. Screening: Applications are screened to ensure suppliers meet the minimum 

eligibility criteria. 

7. Evaluation: Eligible suppliers are evaluated based on their technical capability, 

experience, and financial strength. 

8. Selection: Selected suppliers will be empaneled after due evaluation process & 

approval from appropriate Authority. 



9. Contract Agreement: One-time (binding) contract agreement is signed between the 

ACE Material Management & Suppliers/OEM/Channel Partners. The main focus of 

the Terms & Conditions is the following: 

Price Schedule as per SOR 

For Destination Rate 

Delivery Schedule 

Performance Card 

Quality Assurance 

Penalty & Termination of Contract Clause 

Terms and Condition for Registration as Supplier under MeECL 
 

1. Passport Size Photograph 

2. GST Registration Certificate 

3. PAN Card 

4. Professional Tax Certificate 

5. Scheduled Tribe/Caste Certificate in case of SC/ST/OBC 

6. Trading License for Non-Tribal Applicant 

7. Company Registration Certificate for Pvt Ltd 

8. Dealership Certificate where applicable 

9. Audited Balance Sheet and Profit/Loss Account 

10. Bank Solvency Certificate from Nationalized Bank: Rs 50/- Lakhs (For Large 

Scale), Rs 7.5 Lakhs (For Small Scale), Rs 5.0 Lakh (For Printing & 

Stationery/ Billing & Stationery/Electronics) 

11. Experience Certificates 

12. Submission of Security Deposit in the form of Call Deposit/ Fixed Deposit of 

Rs.50,000 (Rupees Fifty thousand) only for Tribal Suppliers and 

Rs.1,00,000.00 (Rupees One lakh) only for Non-Tribal Suppliers for all 

Categories of Supplier. 

13. The registration is liable to be cancelled and registration fees forfeited in case 

of any false information given in the application form. The registration is also 

liable to be cancelled in case of unsatisfactory performance. 

 
 
 

 

 

(M. Dkhar) 

Additional Chief Engineer (MM) 

 

 

 



CLASSIFICATION OF MATERIALS/ITEMS 
Sl 

No 
Item Type Classification Remarks 

1 Cable (AB, Armored/Un-Armored, LT, Control) Major Annexure-I 

2 Auto Reclosure Major Annexure-I 

3 Battery Bank & Charger Major Annexure-I 

4 Circuit Breaker (Vacuum, SF6 & Gas) Major Annexure-I 

6 Conductor (ACSR & MVCC) and Hardware Fittings Major Annexure-I 

7 CT-PT Set Major Annexure-I 

8 Current Transformer & Potential Transformer Major Annexure-I 

9 Transformer (Power & Distribution) Major Annexure-I 

12 Insulator (Post, Pin, Disc, Pin GI) Major Annexure-I 

13 Isolators Major Annexure-I 

14 Lightning Arrester Major Annexure-I 

15 Smart Meters & Accessories (Meter Box, CTs & TTB)  Major Annexure-I 

16 Mounting Structure (CT, PT, CT-PT, LA, Isolator, CB) Major Annexure-I 

18 G.I. Poles Major Annexure-I 

20 Oil (Transformer & Turbine) Major Annexure-I 

21 C&R Panel  Major Annexure-I 

22 Relay Major Annexure-I 

1 Aluminum Lugs Minor Annexure-II 

2 Barrel Minor Annexure-II 

3 Buckle Minor Annexure-II 

4 Bushing Rod Minor Annexure-II 

5 Cable Tie, Cable Jointing Kit & Termination Kit Minor Annexure-II 

6 Clamp (Service, Isolator) Minor Annexure-II 

7 Connector Minor Annexure-II 

8 Cut-Out   Annexure-II 

9 DCDB, MCCB Minor Annexure-II 

10 Elbow (H.T., G.I.) Minor Annexure-II 

11 Fabrication Items Minor Annexure-II 

12 Fuse (Elements, HRC, Wire) Minor Annexure-II 

13 Hardware Items Minor Annexure-II 

14 Insulation (Tester, Base) Minor Annexure-II 

15 Insulator Shackle Minor Annexure-II 

16 Lighting (Street Light, LED Bulb, Analog Timer Switch Module, 
Contactor MNX, High Mast) 

Minor Annexure-II 

17 Metal Parts (Barrel, Switch) Minor Annexure-II 

18 Meter Seal Minor Annexure-II 

19 Safety (Rain Suit, Gum Boots, Hand Gloves, Hook Stick) Minor Annexure-II 

20 Selica Gel Minor Annexure-II 

21 Spacer Minor Annexure-II 

22 Surge Component Minor Annexure-II 

23 Switch (Do, GO, GO Cum DO, HRC, Change Over, Disconnector 
Fuse Unit, Main) 

Minor Annexure-II 

24 Tension (Insulator, Joints) Minor Annexure-II 

25 Wire (Copper, PVC) Minor Annexure-II 

1 Bin Card Printing Annexure-III 
2 Measurement Book Printing Annexure-III 



3 Store Issue book Printing Annexure-III 

4 Cost of service connection bill book Printing Annexure-III 

5 Estimate of service connection Form Printing Annexure-III 

6 Meter reading Card Printing Annexure-III 

1 Gate pass Printing Annexure-III 

2 Annual Confidential Report form Printing Annexure-III 

3 Assistant Personal log Book Printing Annexure-III 

4 Attendance Register Printing Annexure-III 

5 Certificate of transfer of charge Printing Annexure-III 

6 Dispatch register Printing Annexure-III 

7 Diary Register Printing Annexure-III 

8 Driver's Car Diary Printing Annexure-III 

9 Envelope Medium (10x5) Printing Annexure-III 

10 File Cover Printing Annexure-III 

11 File Size Envelope Printing Annexure-III 

12 First Note Sheet Printing Annexure-III 

13 Half File Size Envelope Printing Annexure-III 

14 Last Pay Certificate Printing Annexure-III 

15 Leave Account Form Printing Annexure-III 

16 Peon Book  Printing Annexure-III 

17 Service Book Printing Annexure-III 

18 Vehicle log book Printing Annexure-III 

1 Energy bill book Printing Annexure-III 

2 Miscellaneous Receipt Book Printing Annexure-III 

3 Acquaintance Roll (DFC) Printing Annexure-III 

4 Challan Book Printing Annexure-III 

5 Energy receipt book (1/4 demy size) Printing Annexure-III 

6 Goods Receipt Sheets (GRS) Printing Annexure-III 

7 Indent book of Store Printing Annexure-III 

8 Officer Pay Bill Printing Annexure-III 

9 Pay bill of Staff Double Sheet Printing Annexure-III 

10 Pay bill of Staff Single Sheet Printing Annexure-III 

11 Priced Stock Ledger Printing Annexure-III 

12 Staff Pay bill Inner Sheet Printing Annexure-III 

13 T.A Bill of officer Printing Annexure-III 

14 T.A Bill of Staff Printing Annexure-III 

15 Tender for Supply of Materials F-2 Printing Annexure-III 

16 Tender for Supply of Materials K-2 Printing Annexure-III 

1 Acceptance of transfer Debit/Credit Printing Annexure-III 

2 Bank Reconciliation statement Printing Annexure-III 

3 Hand receipt book Printing Annexure-III 

1 Advice of Transfer Debit/Credit Printing Annexure-III 

2 Cash Book Main Printing Annexure-III 

3 Compilation Register Receipt Part Printing Annexure-III 

4 First And Final Bill Printing Annexure-III 

5 GPF Temporary Advance Printing Annexure-III 

6 Imprest Cash Account Printing Annexure-III 

7 Journal Voucher Printing Annexure-III 



8 Running Account Bill (B) Printing Annexure-III 

9 Running Account Bill (C) Printing Annexure-III 

10 Subsidiary Cash Book Printing Annexure-III 
1 Pay slip Printing Annexure-III 
2 Contractor Ledger Printing Annexure-III 

3 Daily log sheet Umiam P/H Printing Annexure-III 

4 GPF RAP Schedule/64 Printing Annexure-III 

5 Issue Challan Book of Stationery Printing Annexure-III 

2 Purchase order Form (NEW) Printing Annexure-III 

7 Purchase Order Form (OLD) Printing Annexure-III 

8 Stock Issue register Printing Annexure-III 

9 Stock receipt register Printing Annexure-III 

10 Work Charge Pay Bill Printing Annexure-III 

1 D.O. Pad Big Printing Annexure-III 

2 Duplicating Book Printing Annexure-III 

3 Earned leave App. Form Printing Annexure-III 

4 Compilation Register Expenditure Part Printing Annexure-III 

5 D.O. Pad Small Printing Annexure-III 

6 GPF/CPF Final Withdrawal (Form No.66) Printing Annexure-III 

7 GPF Nomination Statement Printing Annexure-III 

1 Alpin Stationery Annexure-III 

2 Correcting Pen (White) Stationery Annexure-III 

3 D.F.C. Green paper Stationery Annexure-III 

4 D.F.C Type Carbon paper (Big) Stationery Annexure-III 

5 D.F.C. White Paper Stationery Annexure-III 

6 Duplicating Paper Stationery Annexure-III 

7 File Board Stationery Annexure-III 

8 Gem Clip Stationery Annexure-III 

9 Gum Liquid Big (700ml) Stationery Annexure-III 

10 Jharon Cloth Stationery Annexure-III 

11 Pin Cushion Stationery Annexure-III 

12 Poker Stationery Annexure-III 

13 Register No. 10 Stationery Annexure-III 

14 Register No. 12 Stationery Annexure-III 

15 Register No. 16 Stationery Annexure-III 

16 Register No. 6 Stationery Annexure-III 

17 Register No.8 Stationery Annexure-III 

18 Ring Guard File Stationery Annexure-III 

19 Short Hand Note Book Stationery Annexure-III 

20 Sponge with pot Stationery Annexure-III 

21 Stamped Stationery Annexure-III 

22 Stamped Ink Stationery Annexure-III 

23 Stapler machine (Big) Stationery Annexure-III 

24 Stapler machine (Small) Stationery Annexure-III 

25 Stapler pin (Big) (24x6) Stationery Annexure-III 

26 Stapler pin (small) Stationery Annexure-III 

27 Tag (Nylon) Stationery Annexure-III 

28 Type Carbon Paper (Small) Stationery Annexure-III 



29 Type Paper Stationery Annexure-III 

30 Voucher Guard File Stationery Annexure-III 

31 Waste Paper Basket Stationery Annexure-III 

32 Adding Roll Stationery Annexure-III 

33 Correcting Fluid red Stationery Annexure-III 

34 Phynyle Stationery Annexure-III 

35 Xerox Paper A3 Stationery Annexure-III 

36 Xerox Paper A4 Stationery Annexure-III 

37 Xerox Paper FS Stationery Annexure-III 

1 Android phone  Billing Stationery Annexure-IV 

2 Back Cover Billing Stationery Annexure-IV 

3 Bluetooth Printer  Billing Stationery Annexure-IV 

4 Brother TN2365 for Brother HL 2321D Billing Stationery Annexure-IV 

5 Cartridge Canon Pixma Ink GI-71(C) Billing Stationery Annexure-IV 

6 Cartridge Canon Pixma Ink GI-71(M) Billing Stationery Annexure-IV 

7 Cartridge Canon Pixma Ink GI-71(Y) Billing Stationery Annexure-IV 

8 Cartridge Canon Pixma Ink GI-790(BK) Billing Stationery Annexure-IV 

9 Cartridge Canon Pixma Ink GI-790(C) Billing Stationery Annexure-IV 

10 Cartridge Canon Pixma Ink GI-790(M) Billing Stationery Annexure-IV 

11 Cartridge Canon Pixma Ink GI-790(Y) Billing Stationery Annexure-IV 

12 Cartridge Canon Pixma Ink PGBK-71(BK) Billing Stationery Annexure-IV 

13 Cartridge Epson Ink 003-BK For L3100 Billing Stationery Annexure-IV 

14 Cartridge Epson Ink 003-C For L3100 Billing Stationery Annexure-IV 

15 Cartridge Epson Ink 003-M For L3100 Billing Stationery Annexure-IV 

16 Cartridge Epson Ink 003-Y For L3100 Billing Stationery Annexure-IV 

17 Cartridge Epson Ink 664 For L130 (Black) Billing Stationery Annexure-IV 

18 Cartridge HP Ink GT52 Cyan Billing Stationery Annexure-IV 

19 Cartridge HP Ink GT52 Magenta Billing Stationery Annexure-IV 

20 Cartridge HP Ink GT52 Yellow Billing Stationery Annexure-IV 

21 Cartridge HP Ink GT53XL Black Billing Stationery Annexure-IV 

22 Paper Computer printing paper (10x12) Billing Stationery Annexure-IV 

23 Paper Rolls Thermal (78mm/43M) Billing Stationery Annexure-IV 

24 Paper Rolls Thermal (79mm/25M) Billing Stationery Annexure-IV 

25 Paper Rolls Thermal (79mm/50M) _Prepaid Billing Stationery Annexure-IV 

26 Screen Guard Billing Stationery Annexure-IV 

1 Desktop Computers Electronics Annexure-V 

2 Laptop Computers Electronics Annexure-V 

3 All Type of Printers Electronics Annexure-V 

4 UPS & Peripherals Electronics Annexure-V 

5 Photocopier Machine Electronics Annexure-V 

6 Any Other Electronics Annexure-V 

 

 

Additional Chief Engineer (MM) 
 


